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Recording Your Voice-mail Greeting 

Each phone has a voice-mailbox that needs to be set up with a personal greeting.  Follow these instructions to setup you 

voice-mail greeting. 

1. Press the pre-programmed “Record Greeting” button.   

-or- 

If you don’t have a pre-programmed button, dial [TRANS/PGM] + [6] + [1]. 

 

2. Press [#] to begin recording. 

 

3. Record your greeting. 

 

4. Press [HOLD/SAVE] to end the recording and save your greeting. 


